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Introduction to the Ed Portal
The Ed Portal houses original programs and webinar replays curated by CDIAC, in partnership with 
experts across the public finance field. Programs viewed in the Ed Portal can qualify for continuing 
education credits and a certificate is issued upon completion of a course. Programs are organized 
into three categories: Elect>Ed, Invest>Ed, and Debt>Ed.

Education focused on public debt financing for locally elected 
officials and members of governing bodies. These modules help 
inform public officials about the process of public debt financing.

Education focused on important public debt issuance topics. These 
webinar replays cover a range of topics including the fundamentals 
of debt issuance, green bond issuance, and climate change 
disclosure.

Education focused on important public fund investments topics. 
These webinar replays cover a range of topics including the 
fundamentals of public fund investing and socially responsible 
investing.
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CREATING YOUR ACCOUNT

To access CDIAC’s Ed Portal, you must register an account. Follow the steps below to do so. Note that 
users must login at least once every six months to maintain their account, or they will be deemed 
inactive and have their account disabled.

Enter your email and desired password

Check your email for a registration confirmation with the subject 
“CDIAC Confirmation instructions”

4

2 Accept CDIAC’s terms and conditions3

Click on “Register Now” on the Ed Portal Login Page1
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CREATING YOUR ACCOUNT
Continued

Enter your profile information5

** Note that your full name and organization will be present on your certificates

You are now a registered user of CDIAC’s Education Portal! 6
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REGISTERING FOR A COURSE

Users can enroll in courses via the Course Catalog. Once enrolled, the course will be highlighted on 
your Dashboard. Register by clicking the “Start” button at the bottom right of your course of interest:

You will then be taken to the course’s homepage where you can find the course’s details and content. 
Click “Start” again to begin the module.

You will then be taken to the course content, which may include videos, presentations, and 
supplemental resources.
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To complete a course, you must finish all modules in that course. This may include videos, surveys, 
and/or quizzes. 

For example, the Elect>Ed | Module 7 | Implications and Documentation of Your Long-Term Debt 
Commitments course requires the user to complete two modules before earning a certificate:
1. Videos and quizzes embedded into a single module titled Module 7: Implications and 

Documentation of Your Long-Term Debt Commitments 
2. CDIAC’s anonymous post-training survey

COMPLETING A COURSE (Example 1)

1

2

When you resume the course, you will be taken to the course’s content. For the Elect>Ed series, this 
is generally a collection of short videos followed by a series of questions. To successfully complete 
the course, you must score an 80% or higher.

When exiting a course, do not forget to click “Save and exit” at the top-right of your screen to save 
your progress.
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After completing all the modules in a course, 
you will receive a dialog box notifying you 
that you have completed the course. 

Consider leaving an optional review to aid  
CDIAC in tailoring future programming to 
best meet the needs of our constituents.

Now, you can download your certificate:

COMPLETING A COURSE (Example 1)
Continued

Now that you have completed the course’s educational content, you can take CDIAC’s anonymous 
post-training survey. These questions are not required, so you may simply hit “Next Question” for 
those you do not wish to answer. 
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For this course, there are two modules that must be completed before earning a certificate:
1. Session One: Market Expectation for Climate Change Disclosure
2. CDIAC’s anonymous post training survey

To complete a course, you must finish all modules in that course. This may include videos, surveys, 
and/or quizzes. Click on “Start” or “Resume” to access the course.

COMPLETING A COURSE (Example 2)

You will then be taken to the course’s content. Use the drop-down menus to see additional 
information and resources.

CDIAC Education Portal Guide | p. 7



COMPLETING A COURSE (Example 2)

After watching the entirety of your video, click the “Conclude This Section” video to complete it.

When exiting a course, do not forget to click “Save and exit” at the top-right of your screen to save 
your progress. It is recommended that users do not exit the video prior to completing it to ensure all 
progress is saved. 
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COMPLETING A COURSE
Continued

You may also download the PDF file of your certificate under the completed course in the Course 
Catalog: 

Or in your “Completed Courses” on your Dashboard:
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Navigation Guide

A Cumulative Course Data
Click on either box for a list of all your enrolled 
and completed courses, respectively. 

Display Area for the (F) Toggle

Clickable Banner
Click on the first banner image to navigate to the 
Course Catalog or the second image to open 
Module 7 of CDIAC’s Elect>Ed series. 

Contact
CDIAC’s contact information for users to submit 
questions, comments, or concerns.
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Section Navigation
Dashboard: your homepage
Catalog: list of all courses currently published 
by CDIAC.

Search
Search your dashboard for courses you are 
enrolled in.

Inbox
Send and receive messages.

Account Details & Settings

Training History
Download your all-time training history as a 
PDF.
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CATALOG
Navigation Guide

Filter Options
Filter by category, availability, and release dates.

Sort Options
Sort courses alphabetically or chronologically.

Course List
All available CDIAC courses.

Module Information
All details for a course, including the description, 
content, and reviews.
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Reviews
Course reviews from other learners

Course Summary & Certificate Information

Course Enrollment
Enroll and begin the course

Page Navigation
Navigate through CDIAC’s 9+ pages of courses
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COURSES & MODULES
Navigation Guide

A

Course Details
Including your progress, enrollment date, and 
date of last entry.

Navigation Panel
Navigate to course details, course modules, and 
course reviews (if applicable).

Start/Resume
Start or resume the course.

CB

D
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Course Description
Detailed description of the content and 
objectives of the course.

Certificate Information
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